
Code 
Take-Away

Sub SendEmails() ‘ name of this function is SendEmails

Dim OutApp As Object
Dim OutMail As Object
Dim i As Integer
Dim TotalRow As Integer

' call out outlook
Set OutApp = CreateObject("Outlook.Application")

' Loop through the rows of data in the worksheet (how many rows ?)
TotalRow = Range("A" & 100).End(xlUp).Row

For i = 2 To TotalRow ‘ loop from row 2 to the end of data, row 1 is title 

' Call out & create the email object based on example 
Set OutMail = OutApp.CreateItemFromTemplate("C:\Users\abc\OneDrive - 

xxx\Desktop\Email Template\Feedback .msg")

' Set the email properties
With OutMail

.To = Range("B" & i).Value ‘ Column B stored the value of email address

.cc = “hrdevelopment@xxx.com”

.Subject = “Feedback “

.HTMLBody = Replace(.HTMLBody, "(Insert Vorname)", Range("D" & i).Value)
' look for the specific word”(Insert Vorname)” in the template mail and replace with   
Range("D" & i).Value, where D stored the value of Vorname

.Display
End With

' Clean up the objects
Set OutMail = Nothing

Next i

' Clean up the objects
Set OutApp = Nothing

End Sub

Green = Explanation, not actual
code

Yellow = Where you can adjust 
accordingly



' Call out & create the email object based on example 
Set OutMail = OutApp.CreateItemFromTemplate("C:\Users\abc\OneDrive - 

xxx\Desktop\Email Template\Feedback .msg")

Open The Template Mail



With OutMail
.To = Range("B" & i).Value
.cc = “hrdevelopment@xxx.com”
.Subject = “Feedback … “
.HTMLBody = Replace(.HTMLBody, "(Insert 

Vorname)", Range("D" & i).Value)

Set the Mail Property
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Detail explanation follows!



.To = Range("B" & i).Value ‘ Column B stored the value of email address

.To = Range("B" & i).Value

For i = 2 To TotalRow ‘ loop from row 2 to the end of 
data, row 1 is title 

Fun to know why “i” ? 

Do you remember this earlier in the code? it´s a loop! 

The code will read the data like: 
B2 ‘ loop from row 2 cus row 1 is title
B3
B4
…
B TotalRow ‘ loop till the end row



.cc = “hrdevelopment@xxx.com”

.Subject = “Feedback “
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Attention!
All the text stay inside 
of “”



.HTMLBody = Replace(.HTMLBody, "(Insert Vorname)", Range("D" & i).Value)

a. Look for words(Insert Vorname) in the template

b. Replace it with the correct Vorname



Dont panic!
It won‘t send out directly! 
It shows you drafts instead



Display Drafts


